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Hacrosmee nonoxenue pazpabOTaHO B COOTBETCTBUH ¢ TpeGOBaHUIMU
®enepanpHoro 3akona or 21 Hoabps 1996 r. Nel29-03 «O Gyxranrepckom
ydeTey, [looxeHneM no BeleHHIO GyXralTepcKoro ydera W OyXraarepckoin
oT4eTHOCTH B Poccuiickon @enepauuu, [lonoxernusMu 1o GyxrairepcKomy
yaery (IIbY), [lmanom cyeTroB OyxraaTepckoro yuera (HHAHCOBO-
XO3JAMCTBEHHOW AEATENHbHOCTH U MHCTPYKIIMEH N0 ero NpuMeHEHHIO, APYT UMK
NENCTBYIOIUMMY HOPMATUBHBIMH M 3aKOHOJATENHHBIMHA akTaMu P@.

[Honoxkenue ycraHaBIMBAeT NOJIHOMOYMS it OTEETCTBEHHOCThL OyXrajaTepum
B padoTe 1o 0OeCHeYeHUIo OpraHu3alld OyXranTepckoro ydyera ¥ (MHAHCOBO-
XO3SMCTBEHHON HeaTenbHOCTH KypdanoeBckoro McnaMcKoro WHCTHUTYTa MMEHN
Axman-Xamku KanelpoBa (mamee — WHCTUTYT), KOHTPOJIS 32 DKOHOMHBIM
UCTONb30BAHUEM — MaTEPUanbHBIX, TPYNOBBIX M  (UHAHCOBBIX  PECYPCOB,
COXPaHHOCTBIO COOCTBEHHOCTH M obecriedyeHHs (PUHAHCOBOW YCTOMYHBOCTH
HucTuTyTA.

1. O6mast yactTnb

1.1 byxranrtepus siBisieTcs CTpyKTYpPHBIM I10/pasaenennemM UHcTHUTyTA.

1.2 byxrantepus BO3MNIABISETCS TJIABHBIM  OyXrajTepoM, KOTODBIH
NOTYMHSIETCS HEMocpeACcTBeHHo Pektopy MucThTyTa.

1.3 Ha nomxHOCTb raBHOro OyxrajTepa Ha3HA4YaeTCs JIMIO, MMEIOIIEe
COOTBETCTBYIOLIEe OOpa3oBaHME M CTaX pabOThI HE MeHee S5 JIeT 0 JaHHOU
CHEeUaTBLHOCTH.

1.4 B HenocpencTBEeHHOM MOAYMHEHUH INIABHOTO OyXrajarepa Haxo s TCs:

- Kaccup.

1.5 Orpen Oyxrantepckoro yueta pyKoBOJICTBYETCS:

- @enepanpHbM  3akoHOM oT 21 wHOsOps 1996 r. Nel29-®d3 «O
OyXrajJTepcKoOM y4yeTey:

- YdyeTHo# nonutukod Mucruryra;

= YcraBom Mucturyra;

- HacTosmuM [lonoxenuem;
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2. OcHoBHbIC 321241
2.1 OGecneyeHue yuera (UHAHCOBO-XO3SMCTBEHHOM J€ATEIBHOCTH
WucruryTa.



2.2  KoHTpoJib 3a HAJIUYMEM U IBHIKEHHEM MMYIIECTBA, UCIIOJIE30BAHUEM
MaTepUaNbHBIX, TPYAOBBIX, (DUHAHCOBBIX pecprOB; a Takxe obecneyeHueM
CBOEBPEMEHHbBIX PACYETOB C KPEAUTOPAMH, OFOJUKETOM, BHEOIOIKETHBIMH
dhormamMu, Mo GaHKOBCKMM KpEIMTaM U 3aeMHbBIM CPEJICTBAM.

2.3  AmHanu3 (UHAHCOBO-XO3SWUCTBEHHOW JAeATenbHOCTH MHCTHTYTa C
{[e/IbI0 BBISBJICHUS] BHYTPUXO3SMCTBEHHBIX PE3ePBOB, Pa3pabOTKU MpPeUIOKCHUN
110 ee YJIYUILIEHHUIO U COCTaBJIEHHE TPOTHO30B 10 I0XOAaM 1 OrOJUKETY.

2.4 TlpoBepka (HMHAHCOBO-XO3SMCTBEHHOW JEATECNBHOCTH C  LEJIBIO
KOHTPOJIL 33 IIPABUJIBHOCTBIO O(MOPMIEHHS (DUHAHCOBOM JOKYMEHTAlMH,
JOCTOBEPHOCTH yueTa JE€HEeKHBIX CPEIACTB, YIJIaThl HaJOTOB.

3. OyHKUHMH
JInst [OCTHMIXKEHMsI OCHOBHBIX 3afad Ha OyXrajTepHio BO3JaratoTcs
CleAyIoLMe (PyHKIIUHN:

3.1 BeneHue OyXranTepckoro ydera M OTYETHOCTH, 00S3aTeNbCTB U
XO3SIICTBEHHBIX OllEepalluu.

3.2 PazpaboTka (opM MEpBUYHON Y4YETHOHM IOKYMEHTAllMd Ha OCHOBE
CTaHJAapTOB OYXrajaTepcKOro yJera.

3.3 dopMUpOBaHHE  TIONHOM M JOCTOBEpHOH  MH(pOpMauuu O
X03sIHCTBEHHBIX IPOLIeccax ¥ (PUHAHCOBBIX pe3yabTaTax AearenbHocTd VHCTHTYTA.

3.4 KoHTpoJIb 3a HAJTMUMEM U ABMKEHMEM HMYIIECTBA, UCIOJIB30BAHHEM
MaTepUallbHbIX, TPYIOBBIX M (DMHAHCOBBIX PECYpCOB B  COOTBETCTBMU  C
YTBEPKJIEHHBIMU HOPMaMH, HOPMATHBaMHU ¥ CMETaMHU.

3.5 HauucneHue W IIepedyuCieHHe HAJOTOB B OIOIDKETHI pasIMYHBIX
YypOBHEMN, COCTABIEHHE HATOTOBBIX JIEKIapalyi.

3.6 KOHTPOJIb BHEITHUX 00SI3aTeNIbCTB U (PMHAHCUPOBAHHUSI.

3.7 AHAIUTHYECKAN U CHHTETUYECKHI ydeT (HHAHCOBO-XO3SHCTBEHHOM
nesitebHOCTH MHeTUTyTA.

3.8 Vder OCHOBHBIX (OHIOB OOOPOTHBIX CPEJICTB WNucrutyTa,
UCITIOJIHEHHE CPEJICTB PACXOJIOB.

3.9 KOHTpOJb 32 CBOEBPEMEHHBIM IIPOBEIICHUEM HHBEHTapHU3allUH
neHexHbIX cpenacTs, TMII u pacyeTos.

3.10 OOGecneyeHue  JOKYMEHTAJIBHOI'O OTPAKECHUS Ha  cyeTax
OyXrajTepcKoro y4yera v ornepanyi, CBI3aHHbIX C IBH)KEHHEM JACHEKHBIX CPENICTB.
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3.11  IlpencraBienne unTepecoB MHCTUTYTa B COOTBETCTBYIOLIMX OpPraHax
1py# PaCcCMOTPEHMHU BOIPOCOB, HMMEIOIIMX OTHOIIEHHUE K Yy4YeTy, OTUETHOCTH M
(hDUHAHCOBOMY KOHTPOJIIO. |

4. IipaBa

' maBHbBIN OyxranTep uMeeT Mpago:

4.1 JloxnanpiBaTh PYKOBOJCTBY O BCEX BBISBJIEHHBIX HENOCTATKaX B
npeaenax CBOe KOMIEeTEHIIHH.

4.2 Tpebosatb OT Bcex mojpasjieneHui, ciryx6 u paboTHuKoB MHCTHTYTA
odopmenns (GUHAHCOBO-XO3SUCTBEHHBIX ONEPAlMi MEPBUYHBIX JTOKYMEHTOB M
UX IPEJCTABICHUS B OyXTaJTepHIo.

4.3 BHoCcHTh Ha pacCMOTpPEHHE PYKOBOACTBa WMHCTHTYTa NpemiokKeHUs
10 COBEPIIIEHCTBOBAHUIO (DMHAHCOBO-XO3SHCTBEHHOM €SI TeILHOCTH.

4.4 TpeboBarh OT pykoBojcTBa MHCTUTYTa OKa3blBaTh COAEHCTBHE B
VCTIOJIHEHUH CBOMX JIOJDKHOCTHBIX O0S3aHHOCTEH U TIPaB.

4.5 VYwuactBoBaTh B pazpabotke nokymenToB CMK.

4.6 IlpuocranaBnuBaTth BeieHHe paboT B Ciiy4yae HapylieHus TpeboBaHMi
noxkymeHtoB CMK.

4.7 BbIHOCHTH Ha pacCMOTpEHHE IMPEIIOKEHHs I10 KOPPEKTUPOBKE
nokymentos CMK.

4.8 IlpaBa paGOTHUKOB OyXrajTepud OrOBOPEHBI B HX JOJKHOCTHBIX
UHCTPYKIIHUSIX.

S. OTBeTCTBEHHOCTDH
¢
['maBHBINA OyXrantep HeCeT OTBETCTBEHHOCTD:
5.1 3a sHenpaBuibHOE BeJeHHe OyXrajJTepPCKOTO ydera M HCKaXKeHHe B
OyXraaTepckoi OTYETHOCTH.
5.2 3a HECBOEBPEMEHHYIO M HENpPaBHIBHYIO BBIBEPKY OIEpaluil 110
pacyeTHOMY U JAPYTUM cYeTaM B OaHKaX, pacueToB ¢ 1eOUTOPaMHU B KPEJAUTOPAMH.
5.3 3a HapyleHHe CPOKOB IPE/ICTABICHHUS €KEMECSIHBIX, KBAPTAIbHBIX U
FOJIOBBIX OyXTaJTepCKUX OTYETOB U OAlaHCOB COOTBETCTBYIOIIUM OPraHaM.
5.4 Hecobmonenue tpebosanuii nokymentos CMK.
5.5 OrtBercTBeHHOCTh  OyXranTepuu  OmpenessieTcss  AeHCTBYIOIUM
3aKkoHoJareabcTBoM PO,
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5.6 OTBercTBEHHOCTh pPABOTHUKOB OyxrajTepuu OroBOpeHa B HX
JOJDKHOCTHBIX UHCTPYKLHUSIX.

6. Crpykrypa

6.1 Crpykrypa u mrar Byxraarepuu YTBEPKIAKOTCS  TUPEKTOPOM
MHcTuTyTa ¢ yueToM oGbema BBINOTHAEMON paboThl U NOTPeOHOCTH B IITATHBIX
CIMHUIIAX T10 MPEACTABJIEHHUIO IIaBHOTrO OyXxranrepa.

6.2  Crpykrypa Gyxraarepuu:

B mrare Gyxranrepuu 4ucisTCS riaBHbIN Oyxranrep u Kaccup.

7. B3anmocBs3b ¢ APYrHMH noapa3aeJeHussMHu

7.1  C CTIpYyKTYpHBIMH  MOJpa3ieleHUsIMU U pasIuYHBIMU  CIIy)KOaMu
Wucruryra:
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7.1.1 Ilonyuenne:

- JIOTOBOPOB;

- aBaHCOBBIX OTYETOB OO HCIOJNB30BAHUM JEHEXKHBIX CPEICTB npu
O(hOPMIIEHHM YCITyT 3a HAMYHBIA PacyeT, HCTOJb30BAHMH IEHEKHBIX CPEICTB Ha
KOMaH/IHPOBOYHBIE PACXOIBI;

~ FOTOBUT M TPEABSIBISET IPETEH3MH M HCKU IIOCTABINMKAM I10
Ka4ecTBY NMPOIYKIUH, B CBA3M C HEHAJJIXKAIIMM HCIIONHEHUEM UMM JIOTOBOPHBIX
00s13aTeNBbCTB.

— KaHIEAPCKUX CPENICTB, CPECTB CBSA3H 110 3asBKAM;

~ YCTaHOBKH, PEMOHTA, TEXHUYECKOTO 0OCIIY)KMBAHUS CPEJICTB CBSI3H;

- AOKYMEHTOB (pacIOpsDKeHHs, CITyKeGHbIe, IPUKA3bI, TCHMA);

~ KaHJMIaTOB Ha BOCIIOJIHEHYE BAKAHCHIA N6 3asBKaM Oyxranrepuu;

- aBaHCOBBIX OTYETOB 00 MWCIOJNB30BAHUM JIEHEXKHBIX CPEICTB npu
npuobperernn TMLI, OC wu yciayr 3a HanuuHbI pacyer, MCIOIb30BaHUU
ACHEKHBIX CPEACTB HA KOMaHAUPOBOYHBIE PACXO/IBI;

- BXOJISIIEH KOPPECTIOH IEHIIUH, O MUCHBIX U3aHMIL;

- aKTOB Ha Opak;

- AaHHRIX o0  nBwkenud TMI[ (nepememenue, mnepepa6oTka),
OcTaTouHbIX cpencTB - OC (ciyxebHas 3anucka);

- HaKJIaIHbIX Ha IIPUXOJ T'OTOBOU TIPOAYKIIMY;

- aKTOB TeXHHUYeCKOU roroBaocty OC;
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- akToB AeMmcHTaxa OC;

- JIaHHBIX 0 TexHHu4eckoM coctossHuu OC;

- TEXHUYECKOH JOKYMEHTaIlUH;

- akToB Ha nepenauy OC B sKCITyaTaluio;

- 1iaHa BBoza B akciutyaranuio OC; )

- JaHHBIX 0 koMmIuiekTauu OC;

- NPUKA30B,  pPACHOpPSDKEHUH, aKTOB M JAPYTUX  JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl OyXTaJTepcKOro yJera.

- JIaHHBIX O (PAKTHUECKOM PACXOJIe SHEPrHH (DIIEKTPUIECKOU SHEPIHH,
rasa), BOIbI B pa3zpese Mnojapas3aesieHui;

- CYETOB U aKTOB CBEPOK OT MOCTABIIMKOB 3HEPI'HH, BOJIBI,

- TexHu4yeckoi nokymenrtanuu Ha OC;

- JIOKYMEHTOB JUIsl corylacoBaHus (poH1a 3apabOTHOM IJIaThl U TAMHUTOB
Ha pacxobl;

- UHGOpPMaLIUHY O LIeHaX Ha MPOIYKIUIO U 00 HX U3MEHEHUSX;

- HH(OPMALMHU O 3aTparax, NPOM3BEEHHBIX Ha OTIPY3KY MPOMYKIHY;

- JIOTOBOPOB, CUETOB (HAKJIAIHBIX) ¥ aKTOB CBEPOK OT IOCTABILHKOB Ha
npuobperaembie TMI u OC;

- JIOTOBOPOB, CUETOB (AKTOB IpHEMa BBINOJHEHHBIX PabOT) U aKTOB
CBEPOK OT ITOCTaBILUKOB YCIIYT;

- A0roBopoB, cyetoB, I'T/l, mpouynx HOKYMEHTOB IO TaMOXXEHHOMY
0(hOpMIIEHHIO TPY30B;

- aBaHCOBBIX OTYETOB 00 MCIOIB30BAHUHM JEHEXKHBIX CPEACTB IIpH
npuodbperenun TMIL], OC wu yciyr 3a HaJIWYHBIA pacyeT, HCI0Jb30BaAHUH
JICHEXKHBIX CPEJICTB HA KOMaHIUPOBOYHbBIE PACXO/IBI;

- COIVIACOBBIBAET M IPEIABABISET MPETEeH3UH U HUCKHU MOCTaBIIMKAM I10
Ka4yeCcTBY, KOJIUYECTBY MPOAYKIMHU, UCIIOJIHEHUIO IOTOBOPHBIX 00S3aTEIbCTB;

- NPeJCTABIIAET JOKYMEHTHI IO CIIMCAHMIO UM BO3BpATy GpakOBaHHOI
IPOAYKIIHH.

- IUIAHOB IIPOM3BOJCTBA HAa MeCsl, KBapTall, ToJl B IEJIOM IIO
IPEINPUATHIO U 110 OTAEJIBHBIM CTPYKTYPHBIM MOAPA3ACIICHUSIM;

- KJIBKYJISIIANA Ha TOTOBYIO MPOYKIIHIO;

- IIPOEKTOB OITOBLIX M PO3HUUYHBIX LIEH Ha MPOAYKIHIO (TapuoB Ha
paboThl, yCIyru);

- OTYETOB O BBHINIOJHEHUH IUIAHOB CTPYKTYPHBIMHU MOAPA3ICICHUSIMHU U
IPEIIPUITHEM B IIEJIOM;



pacueT u3NepiKeK Npu 0TOpaKOBKe MPOIYKIIHH;

pacHeT u3NepXKeK Ha ycTpaHeHHe Opaka.

AKTOB OTOPAaKOBKY HPOLYKIIMHY;

3aKJIFOYEHMH O BAHOBHOCTH OTBETCTBEHHBIX JIHIL;
MHDOPMALMY O X0/1e (YHKIHOHHPOBAHMS CHCTEMEI CMK;
CTaHIApTOB U APYTUX n0KyMeHToB CMK: ¢

METOIUYECKON ITOMOIIH.

7.1.2 Ilpenocrasnenue:

AaHHBIX 110 octatkam TMI, Hamuuuu OC;

MPOBCNICHHE MHBCHTapU3aluu (pakTuyeckoro nammyus OC, TMII;
(oHaa 3apaboTHOM MIATH ¥ TUMUTOB Ha pacxobl.

MaTepuanoB s OQOPMIICHHUs NPETEH3HH U HCKOB HA NOCTABIIMKOR

HEKa4YeCTBEHHOM IIpOAoYKIIUU,

IIPOEKTOB JIOrOBOPOB Ha COIJIaCOBAHHUE.
3aBOK Ha KaHIENIPCKHUE CPE/ICTBA, CPEJICTBA CBSI3H;

COTJIaCOBBIBACT pa3zpabaTbiBaeMble IIPHKA3bI 1 pacnopspKeHus;
CBEJIEHUU O HAJIMYUM BaKaHCHH U notpeOHOCTEH B CIeLHaIIMCTaX;
OPraHM3allHOHHO-PACTIOPSAUTENBHBIX JTOKYMEHTOB,

UCXOJISIIEN KOPPECITOHAECHIINH TS OTIIPABKHU;

(GoHna 3apaGoTHOMN MIATHI U TUMUTOB Ha pacxosl;

3ajBOK Ha IIOATOTOBKY U IIEPENOATOTOBKY CIELIHAIUCTOB.

3a5BOK Ha TEXHUYECKYIO JTOKYMEHTALHIO;

(oHma 3apaGoTHOMN MIATHI ¥ TUMUTOB Ha PacXO/Ibl.

JAAQHHBIX O (PaKTUYECKOM HATMYMU U JIBUIKCHHH TMLI, OC;

BblJlaa TOBEPEHHOCTEN Ha nonyuerne TMLI;

(bonna 3apaboTHO! IIATH U TUMHTOB HA pPacxo/ibl.

JAQHHBIX, HEOOXOAMMBIX MU HKOHOMHYECKOIO IIJITAaHUPOBAHMS,

IIPOTHO3UPOBAHUS U aHalu3a, T

(honna 3apaboTHOM mIaTHl M TUMUTOB Ha pacxosl.
CBEJICHUH O pe3yJbTaTax ydeTa noTeph oT Gpaka;
CBEICHHUH O B3BICKAHUSIX C BUHOBHBIX JIUIL.

(orna 3apaboTHOM MIATh 1 TUMUTOB Ha Pacxo/Ibl.



